PARTSTRADER@;&* Adding Preferred Suppliers

OVERVIEW

This document outlines the steps to add a “Preferred Supplier” in PartsTrader.

PROCEDURE

1. Click on the “Profile” tab in the blue navigation bar of PartsTrader.
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2. Click on “Preferred Suppliers” on the left-hand side of the page or in the “Preferred
Suppliers” section of the “Company Summary” page.
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3. Using the “Search Bar,” search for the supplier you would like to add as a preferred by
the Suppliers Name, State, City, or Vehicle Make.
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4. Select the supplier you wish to add as “Preferred” from the drop-down list.
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5. Click the “Add as Preferred” tab.
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6. Verify that the supplier is now on your “Preferred Suppliers” list.

My Company

You are here: * Home * Profile * My Company * Preferred

My Company (& Print Version | | PDF View Help

9 Success -

Preferred supplier has been successfully added

e emEn Search for a Supplier to Add

Company Summary

Company Profile
» Full Search

View Company Users Is your supplier not listed? Add their details and we will contact them. Add Supplier

Add User -
Search Results

Reset User Password

Makes Covered by Preferred Suppliers Makes NOT Covered by Preferred Suppliers
Company Settings

Data Sharing

Preferred [0  Alstar Auto Parts Chicago L 60606 5 Star Abart. Yes Remove
L . 4

Act On Behalf Authorizations

[]  Big Shot Auto Parts Chicago IL 60606 5 Star Abart. Yes Remove
Registered P| Clients p " x
Company Rating Comments O Boyd's Quality Recy... Chicago L 60606 All Makes No Remove
Company Rating Details Ls Remove

% Showing 0= k 1|Page o J

© PartsTrader LLC. All Rights Reserved. September 2023

For assistance with these and other features, call our Support Center PARTSTRADER’ &’*

at 855-932-7278 or email: support@partstrader.com



mailto:support@partstrader.com

